OLD BRIDGE TOWNSHIP PUBLIC SCHOOLS 


APPLICATION # _______
Patrick A. Torre Administration Building

4207 Route 516





FACILITIES USE APPLICATION

Matawan, NJ  07747

(732) 566-1000 (Phone)  (732) 583-0281 (Facsimile)
(732) 290-3964 (Phone) 
	PART A:  TO BE COMPLETED BY APPLICANT      DATE SUBMITTED:  


 






(30 Days Notice Required)
	Name of Organization / Email Address
	         School/Classroom or Outdoor Field Requested

	
	

	      Person Responsible
	         Address
	       Phone

	
	
	

	Facility Desired
 (Please Check)


	□  Gym                    □ Auxiliary Gym                    □ All Purpose Room

□  Auditorium         □  Cafeteria                             □  Kitchen

□  Field                   □  Classroom(s)                       □  Planetarium

□  Stage                   □  Other ______________________________      

	Audio Visual Equipment Requested
	Donation or Admission
	   Proceeds To Be Used For

	
	
	

	Intended Use of Facility

(Please check)
	□  School or PTA Activity   □  Fund Raising Activity

□  O.B. Civic Organization  □  Other ______________



	Specific Reason For Use

	

	Dates Requested (From/To)
	Day(s) of Week
	 Estimated Attendance
	  Hours From/To

	
	
	
	

	Certificate of Insurance

The Board of Education carries insurance covering its legal liability.  The Board of Education assumes no liability of the licensee.  The Board of Education requires that the lessee complete the Hold Harmless Agreement on the application and file a Certificate of Insurance, naming the Old Bridge Township Board of Education as an additional insured.  The minimum amount of insurance coverage for personal injury is to be $1,000,000 and for property damage $500,000.

Hold Harmless Agreement

The applicant shall covenant for himself, his executors, administrators and assigns that he will keep and save harmless, the Board of Education, their successors, and assigns, from any and all liability for anything arising from or out of the occupancy of the applicant, his executors, administrators, or assigns, or his or their servants or agents and from any loss or damage arising from any fault or negligence by the applicant, his executors, administrators, or assigns, on failure on his or their part to comply with any covenant, condition or obligation contained in his application or whether such loss or damage be caused by the failure of the Board of Education, their successors or assigns to perform any covenant contained herein to be performed by said Board of Education, their successors or assigns.

                                                                                                                                 ________________________________

                                                                                                                                           Signature of Applicant




	PART B: TO BE COMPLETED BY PRINCIPAL, BUSINESS OFFICE &

                 SUPPORT SERVICES
	Date
Received
	


	Signatures Required
	Approved
	Not Approved
	Date
	Charges 

	School Principal
	
	
	
	

	Business Office
	
	
	
	

	Support Services
	
	
	
	

	ALL BILLING WILL BE MADE THROUGH THE BOARD OF EDUCATION BUSINESS OFFICE


(Continued On Reverse Side)
	REGULATIONS FOR FACILITIES USE POLICY 7510

	A. Permission for the use of any buildings or grounds is confined only to those areas explicitly identified in the application.
B. The schools reserve the right to the use of buildings or grounds for school functions, at their discretion not withstanding prior permission for use of the building. Outside organizations are not permitted to use school facilities during July and August.  

C. The organization using a facility assumes full responsibility for breakage or for damage to school property.

D. Smoking is prohibited in school facilities.  Licensees must be responsible for enforcement of non-smoking regulations.

E. Gambling or the use of alcoholic beverages is prohibited on school premises.
F. The school premises must be in the charge of the duly assigned Board employees at all times during their use by non-school organizations.

G. Changes in arrangement of school furniture or equipment may be made only with the express permission of the school principal.

H. Equipment scenery or decorations provided by users of school must be removed promptly at the conclusion of their use.

I. School equipment, including audio-visual equipment and/or supplies, may be used only with the specific permission of the school principal and only where equipment operators are provided as stipulated below.

J. The Board of Education business office will bill using organizations for those extra fees specifically incurred for the benefit of said organizations as well as for compensation for damages to buildings, grounds or equipment as follows:

1. All community groups using the schools at times when facilities are not serviced by current custodial schedules will be charged for custodial overtime costs made necessary by this extra duty, including set-up time and cleaning time required after use.

2. When staff members or students are required to operate audio-visual equipment, charges will be made according to current fee schedules.

3. If staff physical education supervision is required by the principal for the gymnasium, charges will be made as per schedule.

4. Use of kitchen facilities or equipment may be granted only by the Manager of food services under the supervision of a member of the cafeteria staff with charges being made according to current fee schedule.

K. The licensee or using organization agrees to provide and pay for the services of a minimum of (2) police reserve officers for affairs with anticipated attendance in excess of 250 persons.  Additional officers may be required at the discretion of the Old Bridge Police Department.  Payments for reserve officers will be made directly to the Department of Public Safety at the prevailing rates.  Organizations anticipating attendance in excess of 75 individuals are also responsible for informing the fire marshal of all events and conforming with all fire and safety regulations.

L. Violation of regulations governing the use of school premises or lack of adequate supervision of participants may result in withdrawal of privileges for the use of Board of Education facilities.
M. Enforcement of all rules and regulations is the responsibility of the Building Administrator who shall notify the Business Office of all instances of non-compliance.  The Business Office shall have authority to withdraw future facility use by non-complying organizations.

	FEE SCHEDULES
A. GENERAL CHARGES      

1. PTA and other school related student, parent and/or teacher organizations:  All personnel fees except custodial fees.

2. Governmental and civic organizations: Overtime custodial charges and all other personnel fees.     

3. Private groups, business forms, and profit-making organizations: All custodial and other personnel fess and rental fees. Registration fee to be submitted with application.
All overtime charges will include costs necessary to set up, clean and return a facility to regular school use.  Groups which do not vacate the facilities by 10 P.M. will be charged a minimum one hour custodial charge for cleaning and setting up.                                                

	B. PERSONNEL FEES

Custodial base rate                                                                  $30.00 per hour per custodian

Custodial overtime rate                                                          $42.00 per hour per custodian

Audiovisual Staff                                                                     $30.00 per hour per staff member

Audiovisual students                                                               $  7.50 per hour per student 
Physical education staff                                                           $30.00 per hour per staff member
Kitchen staff                                                                              $25.00 per hour per staff member

	C. FACILITY RENTAL FEES                                               A                                        B                                         C

	Auditorium
	OBHS-Main Bld/Sandburg

OBHS-GNC/Salk
	$2400
$1800
	$1440
$840
	$720
$540

	Gymnasium
	High School/Middle School
	$1800
	$1080
	$540

	Cafeteria
	High School
High School (Half Only)

Middle School
	$2400
$1200

$960
	$1800
$840

$720
	$720
$360

$360

	APR/Elementary
	Cleared 
With Seats
	$360
$720
	$240
$300
	$120
$300

	Classroom
	Any Building
	$145
	$75
	$40

	*Planetarium
	Middle School
	$840
	$480
	$240


	Lombardi Field - $400 per use * The Lombardi Field will be available for special functions only upon approval of the Superintendent of Schools.

	All other School Fields - $50 per game - $250 per League


	$15 Registration Fee due with Application/$25 Registration Fee Out of District              
A = Profit making Groups and Organizations 

B = Out of district Non-Profit Groups and Organizations (Proof of NonProfit Status is Required)
C = Non-Profit Invitational Fund Raisers (Proof of NonProfit Status is Required)
* = School districts using planetarium during the school day pay $360


