[image: image1]
7th Grade

CADD Design and Technology 

Class Procedures:

a) Students are to be punctual and will place all books, pocket books, purses, gym bags and pencil cases on shelves in the back of the classroom.

b) Students will quietly seat themselves to assigned seats and must remain seated.

c) Students will login to network with their Student ID and student password. 

d) Students are to do the Lesson “Do Now” as posted on the SmartBoard.

e) Please save all files with your first and last name followed by file name. For example “FirstNameLastNameFileName”. 

f) 7th grade students will save their work incrementally throughout class to:  My Computer>”P” Drive, and, upon exit. 

g) Teacher Desk Area in front of room is off limits.

h) No Hall Pass allowed until Mr. Ascione’s Lesson is complete.

i) Hall pass is located on shelves in back of the room. Student must print name and time out /time in. 
j) No pencil Sharpening. Use only the Mechanical Pencils supplied in the pouches for writing or drawings.

k) Student Leaders are to distribute student Drawings, Pouches and drawing instruments.

l) Do not misuse Drawing Instruments or equipment. Place them on table or in pouch when not in use.
m) Drawing instruments are to be put in pouch at end of period.  Zip pouches shut. 

n) Students at the end of class period are to pass their completed work in their row to their right as they are collected by designated student leaders.

o) Student Leaders will then collect student Drawings, Pouches and drawing instruments.

p) Group interaction will be authorized by Mr. Ascione only so that students may help each other.
q) Garbage is disposed of at end of class upon exiting. Canisters are located next to the Hallway door. 

r) No one is dismissed until authorized by Mr. Ascione. Please exit out to Hallway Door only.

s) Lights out may indicate an emergency or request for silence by Mr. Ascione.

t) Fire Drill Evacuation – Silently exit Hallway Door and turn left; proceed to wall and turn left towards exit #6. Proceed through exit #6 and turn right and continue on to rail fence. All students will line up and stand next to rail fence and must remain silent during the Fire Drill.

u) Building Evacuation Silently exit Hallway Door and turn left, proceed to wall and turn left to exit #6. Proceed through exit #6 and turn right and continue on to rail fence.  At rail fence turn right. Follow rail to first left and proceed down path to Voorhees School. All students must remain silent.

v) Building Lockdown SafeCorner – Students are to remain in room. Be silent and follow Mr. Ascione’s directions.

Mr. Ascione
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